DEPARTMENT OF THE AIR FORCE
WASHINGTON DC

Office Of The Under Secretary
23 June 2000

MEMORANDUM FOR SEE DISTRIBUTION

FROM: SAF/IAD
1010 Air Force Pentagon
Washington DC 20330-1010

SUBJECT: Foreign Disclosure Advisory 40 - Establishment of Standard USAF Suspense for
Responses to Document Requests

The purpose of this advisory is to establish a standard USAF suspense for responding to
document requests. There are two reasons for implementation of such a standard. First. it will
ensure requesters receive timely decisions regarding their requests. Second, it is consistent with
National Disclosure Policy.

The National Disclosure Policy requires department and agency heads to issue
structions to assure decisions to disclose classified and controlled unclassified military
information to foreign governments and international organizations are made promptly and
effectively. Therefore, this advisory establishes an Air Force standard suspense period of ten
working days for responding to document requests. FDO’s will approve, deny, return without
action (if the requester provides insufficient information on which to base a disclosure decision),
coordinate an extension (if necessary) or refer the request to the appropriate disclosure authority
within ten working days.

If the FDO has the appropriate delegated disclosure authority and the decision is to
approve the request, the FDO should respond directly to the requester and record the action in
FORDTIS. If the decision is to deny the request, the FDO should respond directly to the
requester with a denial letter and record the action in FORDTIS. If the servicing FDO does not
have delegated authority, and the disclosure can be justified in accordance with disclosure
criteria, the request should be referred to the next level in the disclosure chain of command along
with the servicing FDO’s recommendation for action. If the Air Force does not have authority
over the document, the requester should be directed to the appropriate service or agency. If
insufficient information is received to make a disclosure decision, the request should be returned
without action and the requester should be advised as to what additional information is required.

The FDO is responsible for coordinating requests with originators or subject matter
experts when necessary to determine the sensitivity of technical details contained within
documents. This is also necessary prior to forwarding documents tc the next level in the
disclosure chain of command. If the ten day suspense period is insufficient to arrive at a decision
because subject matter experts or originators are temporarily unavailable, the FDO will
coordinate a time extension with the requester. FDOs should make a best effort to respond to
requests submitted with less than ten days notice when possible.



Questions regarding this advisory may be directed to Chuck Meixner at DSN 425-8804.

DISTRIBUTION:
See Attached List

@RD J. LW

Chief, Foreign Disclosure and
Technology Transfer Division
Deputy Under Secretary
International Affairs
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. 53 WG/68ECG/SF
. 609 AIG/INX

. HQ ACC/DOTS
.56 TRS/TD

AFTT/IA

. AFSAT/CCD
. AU/IAD
. 38 MSS/EG

. 46 TG/XPP

.77 ABW/XP-FDPO
. AAC/ASX

. AEDC/IN

. AFPLANT 42

. AFFTC/IN

. AFMETCAL DET 1/MLSP
. AFOSR/NI

. AFRL/DEOS (FDO)
. AFRIVHEOA

. AFRLUIFEE (FDO)

. AFRL/PROI

. AMARC/XPX-FDO

. ASC/SYSR
. ESC/INF

. ESC/INF-B

. HQ AFMC/IA (FDPO)

. OC-ALC/LGMRC-FDO

. 00-ALC/LGMS-FDO

. SA-ALC/LFE-FDO

. SMC/AXP

. WR-ALC/LGMRA-FDO

. AFOST/X0Q

. AFOTEC/SF

. HQ AFSOC/INFE

.21 SOPS/SF

.30 SW/XPRO

. 45 SW/XP

. HQ AFSPC/XPIF

. HQ AFTAC/XPI

. HQ AIA/SOCD

. NAIC/SOO-FDO

. AFCCC/AFWTL

. HQ AMC/INX

. DCMC BOEING

. DCME BOEING-SEATTLE
. DCMC GENERAL ELECTRIC



47. DCMC LOCKHEED MARTIN

48. DCMDE-RZOA PRATT & WHITNEY
49. JSF FOREIGN DISCLOSURE OFFICE
50. 162 OG/OSTA

51. NGB/ZI

52. HQ PACAF/IN-FDO

53. HQ USAFA/DFIP

54. HQ USAFE/INXXP

55. HQ USSTRATCOM/J242



